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Manqge account

NABC  mynHscrortol - upmm S .- Your portal account is
specific to you.

@ Home T, uplood Organisation Documents B View organisation Documents m

To view and manage

poee B your account details,
) 0 5 0 click the ‘Manage
Not yet submitted Waiting for NHEC Active Completed ACCOU nt' I|nk Gt the top
of the page.
Reports System Messages
- In this section you can run reports for companies and sites that you have A neW WindOW Wi” Open-
Site Reports permission to view.

Reports A reporting suite for home builders showing your latest inspection and
claims information

Additional Services

Land Quality Service Construction Quality Services Training Services and Qualifications
De-risking and adding value to land for residential Helping you improve quality and consistency Market-leading training developed by industry
development more information experts, including NVQs, apprenticeships, courses

e information ars for the construction sector

Terms and Conditions | Privacy Policy | NHBC Website | NHEC Technical Standards NHBC iz authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority
and the Prudential Regulation Authority.
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Your details

NABC mynuBc Portal

People with Access

Portal User
Fabulous Properties Lid

Phil Hurst
Fabulous Properties Lid
Pete Peters
Fabulous Properties Lid

Nikki Haines
Fabulous Properties Lid
Phil Portal
Fabulous Properties Lid

__ Simon Simons

abulous Properties Lid

Terms and Conditions | Privacy Policy | NHBC

organization
Fabulous Properfies Lid - 388921

Website | NHEC Technical Standards

Sites

East View, Milton Keynes, MK5 6
Site Ref.: 0006150137 | Your Ref.

New Site, Milton Keynes, MK5 6
Site Ref: 0006150390 | Your Ref.: New1

North View, Milton Keynes, MK5 6
Sile Ref.: 0006150139 | Your Ref.

South View, Milton Keynes, MK5 6
Site Ref : 0006150160 | Your Ref

West View, Milton Keynes, MK5 6
Sile Ref.: 0006150158 | Your Ref.

NHEC is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the
Prudential Regulation Authority.

Permissions

Sites

Reporting

Builder responsitle items

Plot proy

Site reportable rems
Submit

Technical conditions

My Reports

When you open Manage
Account, your access and
permissions for the selected
organisation are displayed.

Your details and a list of other
people with access (or awaiting
access) to the organisation are
on the left.

The two buttons to the right of
your name enable you to view
and edit your profile details or
remove your access to the
organisation if no longer needed.

Your site access and permissions
are specific to each

organisation — if you have access
to more than one, you can
change the organisation using
the Organisation selector at the
top of the page.

NABC



Edit profile

N!ABC My NHBC Portal E:l:;;;ﬂogmpemesLtd—888921 CIiCk the lEdit PrOfiIe,
button to view and edit
Edit Profile your detGiIS

People with Access r
Title Business Role
- Select - Administrative YO u CO n °
Search by first name, last name or username r r 4 leted °
Forename Surname Primary Organisation
Portal User L .
Portal User o d t I
A . edit your persona
(Fabulous Properties Ltd) Contact Number Preferred Qrganisation e .
01234 567880 = detC“IS
Phil Hurst r
Admin Email

(Fabulous Properties Ltd)

- set or change your
L Preferred Organisation
s NikkKi Haines (the defOUIt

(Fabulous Properties Ltd) Close &) Change Passworc

| - organisation when you
= (Fabulous Properties Ltd) Sign in)

West View, Milton Keynes, MK5 6
. . Site Ref.: 0006150158 | Your Ref -
Simon Simons

= (Fabulous Properties Ltd) O Chgnge your email
address

T DUUO T O | o T

« change your password.

NABC



Site access

NABC mynHec Portal

People with Access

Portal User

: Properties Li

Phil Hurst

: Properties Li

Pete Peters

: Properties Li

Nikki Haines

s Properties L

Phil Portal

: Properties Li

—  Simon Simons

ulous Properties Li

Terms and Conditions | Privacy Policy

Fabulous Properfies Lid - 338921

Sites

user has access to all sites for this organisation

East View, Milton Keynes, MK5 6

" Site Ref.: 0006150137 | Your Ref

New Site, Milton Keynes, MK5 6

" Site Ref.: 0006150390 | Your Ref.: New1

North View, Milton Keynes, MK5 6

" Site Ref.: 0006150159 | Your Ref

South View, Milton Keynes, MK5 6

" Site Ref.: 0006150160 | Your Ref

West View, Milton Keynes, MK5 6

" Site Ref.: 0006150158 | Your Ref

NHEC Website | NHEC Technical Standards

Permissions

Sites

Reporting
Builder responzibls items
Plot progress
Site reportable items
Submitt=d documents

Technical conditions

My Reports
Overview
Comstruction
Clsims & Re: i

Bonds

NHBC is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the

Prudential Regulation Authority.

The central ‘Sites’
section shows the sites
that you have been
given access to (with
ticks) and any sites
you don’t have access
to (with crosses).

Switch between Active
sites and Completed
sites using the toggle
buttons at the top.

To request access to
additional sites, or
remove access to
specific sites, click the
‘Edit’ button at the top
right corner of the Sites
section.

NABC



Edit site access

Edit Site Access

Organisation
Fabulous Properties Lid - 888921

N4BC  my NHEC Portl To request access to all active and
completed sites for an organisation
(including new sites as they become

People with Access Sites ) Site Site Ref. ‘Your Ref. G Ct I Ve) .

North View, Milton Keynes, MK3 6 0006150139

« click 'S '
South View, Milton Keynes, MK5 6 0006150160 C I C G Ve .

o
East View, Milton Keynes, MK5 6 0006150137 . . .
Search by first name, last name or username Search by site, NHBG reference number or your reference ° I k IO t I
New Site, Milton Keynes, MK5 & 0006150390 Newd C I C rg G n I S G I O n
Selected user has access to all sites for this organisation.
Portal User 9

(Fabulous Properties Ltd)
East View, Milton Keynes, MK5 6
Site Ref.: 0006150137 | Your Ref.

v

[m]

Phil Hurst West View, Milton Keynes, MK5 6 0006150158

e — .....s 1O request access to specific sites:

New Site, Milton Keynes, MK5 6
Site Ref.: 0006150390 | Your Ref.: New1
Pete Peters

o . .
& (Fabulous Properties Ltd) C CIICk lS'te SeIeCtlon,
North View, Milton Keynes, MK5 6

Nikki Haines Site Ref.: 0006150159 | Your Ref.

v (Fabulous Properties Ltd) C tiCk the Sites you need OCCQSS to

South View, Milton Keynes, MK5 6

S e Site Ref.- 0006150160 | Your Ref (you Can toggle between ACtive
(Fabulous Properties Lid) _, West View, Milton Keynes, MK5 6 and Com p leted SiteS)

. . Site Ref.: 0006150158 | Your Ref.
Simon Simons

(Fabulous Properties Ltd) Cancel L C I iC k ! S Gve,

If you have added any sites, you can
enter a comment and send the
approval request to your
organisation’s portal
administrator(s).

You will receive an email
confirmation once the request has
been approved (or rejected).

NABC



Permissions

NABC  wynec pora Eae = ' The ‘Permissions’
section on the right

~ | shows the portal
permissions you have
for the sites you have
access to for the
selected organisation.

People with Access Sites 7, Edi Permissions

Portal User
 East View, Milton Keynes, MK5 6
Site Ref Your Ref

Phil Hurst
AAAAA
(Fabulous P

s North View, Milton Keynes, MK5 6
Site Ref.- 0006150159 | Your Ref.

Nikki Haines

P South View, Milton Keynes, MK5 6
Site Ref.- 0006150160 | Your Ref

Phil Portal
(Fabulous Properties Ltd

To change your
permissions, click the
. ‘Edit’ button at the top
right corner of the
Permissions section.

, West View, Milton Keynes, MK5 6
Site Ref.- 0006150158 | Your Ref.

//////

To access Buildmark certificates, ‘Enter purchaser details’ and‘View documents from NHBC’
must be selected from the list of permissions.

NABC



Edit permissions

N’4BC My NHBC Portal

People with Access

Organisation
Fabulous Properties Ltd - 888921

Search by first name, last name or username:

Portal User
(Fabulous Properties Ltd)

Phil Hurst
(Fabulous Properties Ltd)

Pete Peters
(Fabulous Properties Ltd)

Nikki Haines
(Fabulous Properties Ltd)

Phil Portal
(Fabulous Properties Ltd)

Simon Simons
(Fabulous Properties Ltd)

Sites

Search by site, NHBC reference number or your reference

Selected user has access to all sites for this organisation.

East View, Milton Keynes, MK5 6
Site Ref.- 0006150137 | Your Ref.:

Ve

New Site, Milton Keynes, MK5 6
Site Ref.: 0006150390 | Your Ref.- New1

North View, Milton Keynes, MK5 6
Site Ref.- 0006150159 | Your Ref.:

South View, Milton Keynes, MK5 6
Site Ref.- 0006150160 | Your Ref.:

West View, Milton Keynes, MK5 6
Site Ref.- 0006150158 | Your Ref.:

Completed

=

Edit Permissions

Sites

Enter purchaser details
Enter site and plot details

Regist

ents from NHBC

Reporting

Builder responsible items
Plot progress
Site reportable items
Submitted documents
Technical conditions

My Reports

Overview

Construction
Claims & Resolutions
Bonds

ts (including quotes and

fees)

Select the permissions you require
for this organisation:

» Sites — these allow you to carry
out actions and view information
within the portal.

* Reporting — these allow you to run
specific site reports.

» My Reports — these give you
access to specific dashboards in
My Reports.

Click ‘Save’ to apply the changes.

If you have requested additional
permissions, you can enter a
comment and send the approval
request to your organisation’s portal
administrator(s).

You will receive an email
confirmation once the request has
been approved (or rejected).

NABC



Request organisation access

on.

Permissions

Sites

v

x x £ K«

Register plats (including quetes and fees)

View documents from NHBC

1ber or your reference

2s for this organisation.

, MK5 &
ef:

MKS5 6
ef - New1

s, MK5 6
ef:

s, MK5 6
ef:

i, MK5 6
Ei

Request Organisation Access
S h

) Home R portaluserdl v |
=) >

Super Homes

Super Homes Ltd - 39043

You can request access to an
additional organisation by clicking
the ‘Request Organisation Access’
button on the top right of the
Manage Account page.

Search for the organisation you
require using their name, NHBC
registration ID or details of one of
their sites.

Select the required organisation
and click ‘Save'.

You can enter a comment and
send the approval request to the
selected organisation’s portal
administrator(s).

You will receive an email
confirmation once the request has
been approved (or rejected).

NABC



NABC

Need support?

For more information about

My NHBC Portal, please contact
NHBC's Portal Support team on
0344 633 1000 or email us

at onlinesupport@nhbc.co.uk
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