Masters Men's / Ladies Coordinator
Purpose
To coordinate and manage the planning, implementation and delivery of Masters hockey for either the Men's or Ladies section within South East Hockey, in line with England Hockey's Masters Framework. The Coordinator ensures a high-quality experience for all Masters players, supporting team managers, selectors and officials to deliver successful tournaments, training sessions and representative opportunities across all age groups. 
Key Tasks of the Role
1. Coordinate Masters Competition Planning and Delivery
Lead the planning and operational delivery of all Masters competitions and representative activities for the assigned gender section, ensuring seamless coordination between all key stakeholders. 
· Coordinate the planning and implementation of Masters competitions across the Area, liaising with selectors, team managers, competition organisers and officiating representatives 
· Work with the Masters Chair to develop the annual competition calendar and tournament entries
· Ensure all Masters activities align with England Hockey's Masters Framework and Area objectives 
· Oversee logistics for Area tournaments including venue bookings, team entries and event coordination
· Act as main point of contact for Masters competition matters relating to the gender section
2. Support Team Managers and Age Group Squads
Provide coordination, guidance and administrative support to team managers across all age group squads (O35, O40, O45, O50, O55, O60, O65+) to ensure effective team management and player welfare. 
· Liaise with team managers to coordinate training sessions, squad selections and tournament participation
· Support team managers with administration including kit management, player communications and match arrangements 
· Facilitate communication and information sharing between age group teams
· Ensure team managers have access to necessary resources, guidance and support networks
· Monitor team manager responsibilities are fulfilled in accordance with England Hockey requirements 
3. Facilitate Selection Processes and Squad Management
Work with the Lead Selector to ensure fair, transparent and effective selection processes are implemented across all age groups for the gender section. 
· Support the coordination of player trials, nominations and selection processes
· Ensure selection procedures follow England Hockey guidelines and Area policies 
· Maintain accurate records of squad selections, player eligibility and participation
· Communicate selection outcomes and squad information to relevant stakeholders
· Address player queries regarding selection processes and squad opportunities
4. Stakeholder Communication and Engagement
Act as a key communication channel between Masters players, clubs, team managers, selectors and the Masters Committee, fostering engagement and community. 
· Maintain regular communication with team managers, ensuring they are informed of key dates, requirements and updates
· Coordinate communications to clubs regarding Masters hockey opportunities in the Area 
· Gather and share feedback from players and team managers to inform continuous improvement
· Support promotional activities to encourage Masters participation and celebrate achievements
· Represent the gender section at Masters Committee meetings, providing updates and recommendations
5. Support Event Organisation and Match Day Operations
Assist with the organisation and smooth running of Masters events, tournaments and representative matches. 
· Coordinate match day logistics including venue arrangements, team registration and official appointments
· Liaise with the Masters Officiating Representative to ensure appropriate umpire and technical official coverage 
· Support event organisers with player communications, scheduling and operational requirements
· Ensure appropriate welfare, safeguarding and health & safety measures are in place for all events
· Maintain records of tournament results, player statistics and performance outcomes
Time Commitment and Practical Arrangements
A time commitment of approximately 2-3 days per month is expected, with increased commitment during tournament periods and selection windows (typically September to April for outdoor, and autumn/winter for indoor events).
Location: Area-wide responsibilities with travel across the South East region for tournaments and meetings
Remuneration: Voluntary position with reasonable expenses covered
Term: Typically appointed for 2-year terms, renewable subject to review
Is this Role for you?
If you have strong organisational and coordination skills, experience in Masters hockey (as a player, coach, manager or administrator), and a passion for supporting Masters players to compete and enjoy their hockey, this role offers an excellent opportunity to contribute to the thriving Masters community across South East Hockey. 
Ideal candidates will demonstrate:
· Strong organisational and project coordination skills
· Experience of Masters hockey competitions, structures and player pathways
· Excellent communication and interpersonal skills for working with diverse volunteers
· Ability to manage multiple tasks, deadlines and stakeholder requirements simultaneously
· Collaborative approach with diplomatic skills for resolving queries or concerns
· Knowledge of England Hockey Masters Framework and tournament structures (or willingness to learn)
· Commitment to creating positive, inclusive experiences for Masters players of all abilities
· Administrative competence including maintaining records and coordinating communications
· Flexibility and problem-solving skills for managing event logistics and last-minute changes
The Masters Men's / Ladies Coordinator plays a vital role in delivering high-quality Masters hockey experiences across South East Hockey, ensuring players aged 35+ have excellent opportunities to compete, develop and enjoy their hockey within a well-organised and supportive Masters community.

