Junior League Competitions Coordinator
Purpose
To plan, coordinate and deliver all aspects of junior league competitions within the South East Hockey Area, providing young players with organised, engaging and fair competitive experiences in alignment with England Hockey’s Junior Competitions Framework. The role supports the growth, smooth operation and continuous improvement of junior leagues for clubs, schools and counties across the region. 
Key Tasks of the Role
1. Planning and Delivery of Junior Leagues
· Coordinate all fixture scheduling, competition formats and entry arrangements for Area junior leagues, working with clubs, schools and counties. 
· Liaise with technical officials, venues and team managers to ensure competitions run smoothly, resolving issues as they arise.
· Maintain an accurate competition calendar and communicate deadlines, match dates, venues and requirements to all participants.
· Facilitate the delivery of both outdoor and indoor junior leagues, integrating with Area and England Hockey events and tournaments. 
2. Administration and Record-Keeping
· Manage team registrations, competition entries and player eligibility records for all participating clubs, schools or counties. 
· Track and report league results, tables and statistics; update Competition Management Systems as required.
· Collate feedback and data from clubs, parents and coaches to inform operational improvements.
· Ensure compliance with Area and England Hockey safeguarding, health & safety and regulation requirements.
3. Stakeholder Communication and Support
· Serve as central contact for all junior league competition enquiries, providing clear, timely information and guidance to clubs, team managers and parents. 
· Disseminate league rules, updates and important decisions to relevant stakeholders; issue notifications about changes or regulations promptly.
· Support clubs, school representatives and county leads in understanding league processes and best practice, encouraging open communication and collaboration.
· Organise and attend regular meetings with clubs and/or Sub-Area representatives to discuss league matters, share successes and address concerns. 
4. Promoting Participation and Good Practice
· Champion the growth of junior league hockey, supporting opportunities for new teams, wider access and diverse participation.
· Contribute to the promotion and profile raising of junior leagues through Area communications, news stories and social media, celebrating achievements and positive experiences. 
· Encourage clubs to adopt and share best practice in competition delivery, inclusivity and player development.
5. Continuous Improvement and Integration
· Monitor league activity and recommend changes to formats, rules or processes that support fairness, enjoyment and development.
· Ensure integration of league competitions with other Area programmes such as junior talent pathways, schools events and representative hockey. 
· Participate in regional or national forums to keep up to date with guidance, trends and innovations from England Hockey.
· Hold annual meetings with clubs to review league performance, discuss challenges and gather suggestions for improvement. 
Time Commitment and Practical Arrangements
A commitment of 2–4 hours per week is typical during the season; workload increases for fixture scheduling, season launches or end-of-season events.
Location: Primarily remote, with meetings and occasional in-person event attendance across the South East.
Remuneration: Voluntary position with reasonable expenses covered.
Term: Appointed annually, with review at season end.
Is this Role for you?
If you are organised, a good communicator, understand junior hockey and want to help deliver successful junior leagues for young players of all backgrounds, this is a rewarding role to positively impact hockey across South East Hockey. 
Ideal candidates will demonstrate:
· Strong organisation and administrative skills
· Effective written and verbal communication with diverse groups
· Knowledge of England Hockey junior competition structures and safeguarding standards
· Ability to plan, coordinate and deliver multiple league competitions simultaneously
· Proactive approach to resolving operational issues, supporting volunteers and players
· Attention to detail in record-keeping, reporting and compliance
· Positive, collaborative attitude for working with clubs, officials and parents
· Enthusiasm for junior development and growing the game
The Junior League Competitions Coordinator ensures junior hockey leagues across South East Hockey are well-managed, welcoming and enjoyable, giving young players the best chance to develop and flourish in competitive hockey.
