Area Discipline Administrator
Purpose
To lead the administration and delivery of discipline procedures for South East Hockey, ensuring effective, consistent and impartial application of England Hockey's Disciplinary Regulations. The Area Discipline Administrator coordinates the work of the Area Discipline Panel, manages all disciplinary matters within the Area, and acts as liaison with England Hockey for appeals and regulatory updates. 
Key Tasks of the Role
1. Administration and Oversight of Discipline Cases
Undertake the duties of the Area Discipline Administrator (ADA) in line with England Hockey Disciplinary Regulations, ensuring all cases are managed effectively and records maintained accurately. 
· Receive and process matchday misconduct reports (e.g., red cards, serious incidents) from umpires, teams, and clubs
· Allocate disciplinary cases to Area Discipline Panel (ADP) members and oversee management of each case
· Maintain up-to-date records of disciplinary actions, correspondence, sanctions and appeals
· Monitor timeliness and quality of case handling, ensuring regulatory compliance
· Support continuous review and improvement of discipline processes across the Area
· Convene and minute ADP meetings as required
2. Leadership of Area Discipline Panel
Act as lead and advisor to the Area Discipline Panel (ADP), coordinating Assistant ADA appointments and panel activities. 
· Schedule ADP meetings when necessary to review misconduct or disciplinary cases
· Advise ADP members on England Hockey regulations, sanction guidelines and best practice in natural justice
· Select panel members to manage cases and appeals, facilitating balanced decision-making
· Ensure ADP actions are impartial, fair and consistent for all clubs and individuals
3. Communication and Stakeholder Engagement
Act as the key point of contact for discipline matters within South East Hockey, ensuring clear, accessible communication with clubs, officials, umpires and England Hockey. 
· Respond to discipline-related queries, provide guidance on regulations and procedures
· Inform clubs, officials and players of decisions, appeals and sanctions promptly and accurately
· Educate stakeholders on discipline policy changes, regulatory updates, and expectations
· Support transparency and education in disciplinary matters for the hockey community
4. Monitoring, Reporting and Compliance
Track and report data on discipline cases, compliance and trends in Area discipline, ensuring regular reporting to the Area Board and England Hockey as required. 
· Produce termly or annual discipline reports for the Area Board and England Hockey
· Review trends in case volume, type and outcomes to inform improvements and preventative education
· Keep up-to-date with changes in England Hockey regulations and disciplinary best practice
· Ensure all data and correspondence is GDPR compliant, secure, and accessible for audit
Time Commitment and Practical Arrangements
The time commitment is demand-driven; an average of 4–8 hours per week during the hockey season, including rapid response to discipline incidents, meetings and reporting.
Location: Remote/online, with occasional in-person attendance at meetings or hearings across the South East region.
Remuneration: Voluntary position with reasonable expenses covered.
Term: Annual or multi-year appointment, renewable by agreement with the Area Board.
Is this Role for you?
If you have strong organisational skills, impartial judgement, ability to handle confidential and sensitive information, and want to play a key role in upholding standards and fair play across South East Hockey, this role provides a challenging but fulfilling opportunity. 
Ideal candidates will demonstrate:
· Understanding of disciplinary procedures, sporting regulations and natural justice principles
· Excellent communication and report-writing skills
· Experience chairing or coordinating panels or committees (or willingness to learn)
· Strong administrative skills in record keeping, document handling and time management
· Impartiality, discretion and fairness in decision-making
· Ability to manage confidential and complex cases professionally
· Collaborative approach to working with a variety of hockey stakeholders
· Commitment to maintaining high standards and integrity in South East Hockey
The Area Discipline Administrator is essential for maintaining standards, supporting fair play and resolving issues constructively within the hockey community—ensuring that discipline processes are robust, transparent and just for all participants and clubs.

