Division Representiative

Purpose
To manage the administration of a league division within South East Hockey, ensuring a fair, competitive and robust competition. To act as the first point of contact for the teams within the division, providing timely and supportive responses to queries, administering the match-day process, and upholding the Adult League Regulations. 
Key Tasks of the Role
1. Adult League Management Committee
· Attend meetings and report on the position of the division and any important items of note that have occurred. 
· Be accountable to the Adult Leagues & Competitions Chair.
2. Administration of the League
· Effectively manage the division, ensuring information is up to date and in line with the Adult League Regulations. 
· Act as the main contact for the teams within the division, providing advice, guidance and support to help ensure games can be played. 
· Monitor teams to ensure they are registering players and completing match sheets as required by the Regulations. 
· Deal with and investigate queries from teams and officials, and respond appropriately where results or match-day issues need clarification. 
3. Upholding the Regulations
· Monitor division results and respond to anomalies raised by teams and officials, ensuring the League Regulations are upheld at all times. 
· Where there is a breach of Regulations, apply or escalate the appropriate action in line with the Regulations and associated penalties. 
· Support the South East Finance Director, if required, with the collection of fines.
Time Commitment and Practical Arrangements
· A time commitment of approximately 5–10 hours weekly is typical, but can be higher, dependent on seasonal workloads and upcoming events, including meeting attendance, communication with clubs, and coordination with Area leadership.
· Location: Remote working with occasional attendance at local meetings and events within the South East region
· Remuneration: Voluntary position with reasonable expenses reimbursed
Is this Role for you?
If you are good at communicating, enjoy collaborating and are flexible in responding to queries with a good understanding of competitions, you will be well placed to support the smooth operation of the South East Hockey League. You will need to be organised, willing to learn, and able to understand and apply the League Regulations consistently.

