Deputy Area Discipline Administrator
Purpose
To support the Area Discipline Administrator (ADA) in coordinating and delivering disciplinary processes for South East Hockey, ensuring the fair, consistent and impartial application of England Hockey’s Disciplinary Regulations and Area processes. The Deputy ADA acts as a core member of the Area Discipline Panel (ADP), helping oversee discipline cases, managing panel workflow and standing in for the ADA when required. 
Key Tasks of the Role
1. Support Administration and Delivery of Discipline Cases
· Receive red card and matchday misconduct offence reports from the ADA and ensure they are processed in accordance with England Hockey regulations. 
· Manage Disrepute reports delegated by the ADA, ensuring fair handling to regulation and timescales.
· Assign or administer disciplinary cases within the ADP, keeping records up to date and secure.
· Assist with convening panel meetings as necessary and ensure accurate minuting of decisions.
2. Panel Membership and Leadership Support
· Serve as a member of the Area Discipline Panel, actively supporting review of disciplinary processes and consistency of decisions across the Area.
· Stand in for the ADA as required, chairing meetings or managing disciplinary cases when the ADA is unavailable. 
· Assist recruitment, onboarding and training of new panel members (Assistant Area Discipline Administrators) as necessary.
3. Appeals and Case Management
· Support the management and administration of appeals to ADP decisions, helping organise documentation and communication for the Area Disciplinary Appeal Panel (ADAP). 
· Liaise with England Hockey’s national panels if appeals are escalated, ensuring information is accurate and procedures are followed.
4. Communication and Stakeholder Engagement
· Advise affiliated clubs, officials and members about Area discipline policies, procedures, and regulation changes.
· Respond to discipline-related queries and serve as a contact point for the Area, offering guidance on process and expectations. 
· Promote transparency, education and understanding of discipline processes within the hockey community.
5. Monitoring and Compliance
· Ensure all penalties (Disrepute Complaints, Red Cards and Matchday Misconduct Offences) applied within the Area are accurately recorded and securely stored. 
· Help ensure consistency of practices and decisions across the Area, in line with national guidance and tariffs.
· Support reporting and data gathering for discipline statistics as required by the ADA or Area Board.
Time Commitment and Practical Arrangements
Approximately 4 hours per week during the hockey season, with demand fluctuating based on incidents.
Location: Primarily remote or online with occasional in-person meetings for panels/hearings.
Remuneration: Voluntary role with reasonable expenses covered.
Term: Appointed for the season, renewable by agreement.
Is this Role for you?
If you are impartial, detail-oriented, communicate clearly, and have a thorough understanding of hockey discipline processes and ethics, this role offers an excellent opportunity to support fair play and standards within South East Hockey. 
Ideal candidates will demonstrate:
· An ability to commit time and meet strict deadlines
· Impartiality, honesty, and consistency in decision-making
· Understanding of England Hockey’s Code of Ethics and Behaviour
· Developed interpersonal and communication skills (written and verbal)
· Comfort with basic IT for email, record-keeping and meetings
· Integrity and good judgement in confidential or complex cases
· Commitment to fair processes and continuous improvement in discipline management
The Deputy Area Discipline Administrator is a vital partner in upholding standards and supporting robust, fair discipline processes for South East Hockey and its members.
