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Introduction

This user manual is intended for students from the Vrije Universiteit Amsterdam who wish to
publish their thesis in the thesis archive of the university.

SURFsharekit is a SURF repository service. Do you have any questions about this manual?
Please contact your faculty's Educational Office.

Login procedure
Access to SURFsharekit goes via SURFconext.

* |nyour browser, navigate to https://surfsharekit.nl/login?method=all.
= Click on the button /nloggen met SURFconext. You will be automatically
redirected to the login page of SURFconext.

e Log in with your institutional account.

When you login for the first time, you will see a so-called “consent screen” where you are
asked whether you want to share user data (such as an email address and name) with
SURFsharekit.

® © @ /= suRFconext - OpenConext Te X \| e

&« C | @ Secure https://engine.test2.surfconext.nl/authentication/sp/consume-assertion r LR ON -1

o

E&) Verzoek voor doorgeven van jouw informatie
Om met je instellingsaccount in te kunnen loggen op de dienst maakt

gebruik van SURFconext. Voor het functioneren
van deze dienst is het noodzakelijk dat een aantal
gegevens via SURFconext deelt met deze dienst. Hiervoor is jouw toestemming nodig. Het gaat om
de volgende gegevens:

Gebruikers-ID jrockefeller
Weergavenaam John D. Rockefeller

E-mailadres John.D.Ri iversity- le.org

Organisatie university-example.org

| Ja, deel deze gegevens ] Nee, ik wil geen gebruik maken van deze dienst

(We zullen dit nogmaals vragen als jouw informatie wijzigt)

Deze dienst is verbonden via NL

By accepting you will automatically be taken to the SURFsharekit homepage (Dashboard) and
you can use the service immediately.

If you would like to know for which services you have shared your user data, check the profile
page of SURFconext.



https://vu.nl/en/student/your-faculty/educational-office
https://surfsharekit.nl/login?method=all
https://profile.surfconext.nl/
https://profile.surfconext.nl/

Discipline
When a student logs in, they are asked to select a Discipline. The field Department,
Lectorate, Discipline will then already be filled in when the student uploads a thesis.
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IMPORTANT: if you are both student and employee, you will not get to choose your discipline.
Please contact your faculty’'s Educational Office before uploading your thesis. They can help
to make sure that your profile and thesis are linked to the correct discipline.

Dashboard

The Dashboard contains a header with a few standard shortcuts. Students see a button to
create a New publication and a button to go to My publications.
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https://vu.nl/en/student/your-faculty/educational-office

Set language
At the top right of your Dashboard you can change the language of the interface. You can choose
between Dutch or English. You can change the language at any time.

My profile

Based on the information that SURFsharekit has received via SURFconext, certain information in your
profile has already been filled out for you. You can add information to your profile by clicking My
profile within the menu at the top right of the Dashboard next to the language settings.
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IMPORTANT: fill in your Student Number as your <Institutional-ID> in your Profile.

This is makes it easier for your faculties Educational Office to find your thesis and review it.

Dashboard > Profile
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