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Why evacuation may be necessary 
You should evacuate if there is a threat to the health or safety of 
the people present in a lecture hall, classroom or other space on 
campus. This could be due to: 
- a fire;  
- a bomb threat or other form of threat; 
- a physical safety threat; 
- accidents involving hazardous substances; 
- major technical failures (such as power outages). 
 
What you need to know as a teacher 
As a teacher, you are responsible for evacuating any room or 
space on campus you are in. You need to know: 
-  where the nearest emergency exit is; 
-  that you are the last person to leave the room or space; 
-  that lifts may not be used during an evacuation; 
-  that you must escort your students to the assembly point;  
-  the location of the assembly point and that you need to report to 
security when you arrive there.  
 
When to evacuate 
The signal to evacuate can be recognised by the slow whoop 
alarm (a repeating signal that gets higher in pitch). There will also 
be an announcement on the PA (public address) system. The slow 
whoop is a cue for everyone to calmly leave the building.  
 
Who can order an evacuation 
Evacuation orders may also be given by: 
- an evacuation officer or department head; 
- in-house emergency response officers (recognisable by their 
  vests) and security.  
 
Your duties as a teacher 
If you hear the evacuation signal, do not wait for the arrival of the 
emergency response team but take action immediately to ensure a 
smooth evacuation of the building. Your duties: 
- when you hear the evacuation signal, ask everyone to calmly 
  leave the room or space; 
- indicate the escape route, tell everyone where the assembly point 
  is (see other column) and to stay there until further instruction;  
- check that no one has been left behind in the room or space; 
- close doors and windows if possible; 
- at the assembly point, report to security that your room or space 
  has been evacuated; 
- wait for further information or instructions; 
- return to the building only when you have been explicitly 
  authorised to do so (for instance by security or an in-house 
  emergency response team leader). 
 
In the event of an evacuation of a building or building section,  
everyone present must go to the assembly point via the 
emergency stairwells (indicated by the green escape route 
signs). 

                                       

           
Evacuation assembly points (see map below) 
emergency in:  assembly point:  
Main Building      Restaurant W&N Building  
W&N Building      Restaurant Main Building  
Medical Faculty   Restaurant W&N Building  
Transitorium/EC   Restaurant Medical Faculty  
OZW Building      Restaurant W&N Building  
Bellevue               Restaurant W&N Building  
Initium           Restaurant Main Building 
O|2                      Gustav Mahlerlaan 
NU Building         Restaurant Main Building  
 
People who require help 
Check to see if there is anyone who is unable 
or less able to evacuate the building by 
themselves (without help from others). You 
may need to ask other people present for 
assistance. The in-house emergency 
response team can operate the fire lift if 
necessary. 
 
Lifts 
In case of a fire alarm, the lifts are automatically sent to the 
ground floor. They will no longer operate.  
 
Locked doors 
If the fire alarm goes off, all electrically locked doors on the 
escape routes are automatically unlocked. The electrically locked 
doors inside the buildings and the outside doors are also fitted 
with green boxes that you can use to manually unlock them by 
pressing a button.  
 

                       
 
 
VU emergency number 

• In case of emergency, call:   
22222 or 020 598 22 22 

 
Important telephone numbers and more information 

• If you want to report a non-urgent safety risk, contact the 
Security Desk in Main Building: 85854 or 020 598 58 54 

• Safety hotline (registration of physical incidents or 
accidents, reports) on VU.nl: Emergencies - Vrije 
Universiteit Amsterdam (vu.nl)   

 

 

https://vu.nl/en/employee/emergencies
https://vu.nl/en/employee/emergencies




 

 
 


