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MANUAL ERASMUS+ SCHOLARSHIP (Call 2024)

In this manual, you will find more information about the Erasmus+ scholarship. If you still have questions,
please send a message to erasmus@vu.nl.

Table of contents

TIMeline @Nd INSTIUCTIONS .....eiiiieieeee ettt ettt e b e sh e saee st st e bt e beesbeesbeesaeesaseeneens 2
How to fill out your Online Learning Agreement (OLA)? ...ttt et e e e e tre e e s e eabae e s eeabaee e enres 4
How to apply for an Erasmus+ scholarship in VU.NI? ...t e e e 18
What if my courses change during Mobility? ........ccuiiiiiiiiie e e e 21

AdAING @ COUISE....eenniiiieeciiieieeetreeneetteeneererasseeseeassessesnssessesnssessesnsssseesnsssssesnsssessennsssssennssessennssessennnnanns 22

DEIELING @ COUISE......iruniiiiienieieieceetetacereennseseennsereennsssseensssssesassssnennsssssenasssssennsssssennsssssennsssssennssnsnennnns 23
Frequently @asked QUESTIONS. .......uiii et e e et e e et e e e s sabee e e et eeeesenbeeeeeasbeeeeensreeesennsees 25

PN oY oY= @ B ET=] e oY il =To [ Tor= Y dlo] o 10 o] s O 1 1 NPT 27


mailto:erasmus@vu.nl

**
* .
* *
» *
* oy *

Erasmus+

Timeline and instructions

VRUE International
UNIVERSITEIT o
X°  AMSTERDAM

To receive and keep the awarded grant you need to take several steps BEFORE, DURING and AFTER your
Erasmus+ period abroad, according to the regulations of the Erasmus+ programme. If you fail to meet any of
the criteria, you will lose the Erasmus+ scholarship entirely.

Please note: steps are not always taken in this exact order

Step

Subject

Action

1

Approval VU examination board

Request approval at the VU examination board of your study programme
for the courses you plan to follow during your exchange. Ask for approval
via VU.nl. For SBE, VUmc and AUC there is a slightly different procedure,

please follow the instructions that you received earlier.

Online Learning Agreement
(before mobility)

»  Fill out your Online Learning Agreement (OLA). See chapter How
to fill out your Online Learning Agreement (OLA)? for more
information about filling out the OLA. Make sure to sign and
submit it, so it will be automatically sent to erasmus@vu.nl.

» Send the approval of the examination board to erasmus@vu.nl.

Grant agreement

You will receive the Grant agreement per e-mail. Fill out the Grant
agreement as soon as the exact dates of the study period are known, sign
it and email it to erasmus@vu.nl for the signature of the VU.

VU.nl: upload OLA

Once you have obtained all the signatures on your OLA, you can download
a PDF version of it. You have to submit this PDF in VU.nl. See chapter How
to apply for an Erasmus+ scholarship in VU.nI?

VU.nl: upload Grant agreement

Once you have received the Grant agreement, signed by us, you have to
submit the document in VU.nl. See chapter How to apply for an Erasmus+
scholarship in VU.nl?

First payment

In the month before departure the grant will be awarded on the condition
that all criteria* are met. 70% of the grant will be paid as an advance.

*Criteria:

- Approval of your examination board
- Signed OLA and Grant agreement uploaded in VU.nl
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Step

Subject

Action

Certificate of Arrival and
Departure

You received the Certificate of Arrival and Departure per e-mail. Once
you arrive at your host university, let the host university sign the Arrival
section of the Certificate of Arrival and Departure.

Online learning agreement
(during mobility)

If your courses abroad change:

» Request approval of the examination board for the new courses
a.s.a.p.

» Once you received the approval, you can add and delete courses
in your OLA dashboard under Apply Changes. See What if my
courses change during mobility? Submit your changed OLA.

» Make sure to e-mail the new approval from the examination
board to erasmus@vu.nl.

If your courses abroad don’t change during your stay, then you can skip
this part.

Date/period change

Send an e-mail to erasmus@vu.nl if your study period changes (e.g.
because of re-sits) or differs from the stated period specified on your
Grant agreement. Please send an e-mail about the extra days one month
in advance. Otherwise, the scholarship for these extra days will not be
paid.

Step | Subject Action

10 Check your courses Check if all courses are correct on your OLA. They have to match the
approval of the examination board.

11 Certificate of Arrival and Just before departure, have the Departure section on the Certificate of

Departure

Arrival and Departure completed and signed by your host university. The
End date will be the date of your last class or examination. (Attention:
this does not include take home exams and final papers!)

The dates on the Certificate of Arrival and Departure only cover the period
in which you have actually studied at the host university!

Step | Subject Action
12 Participant report Complete the online participant report that you will receive one day after
the (registered) end date of your Erasmus+ period via a link to the
Beneficiary Module (directly from the European Commission).
13 VU.nl: upload OLA and If your OLA changed during exchange, upload the final version in VU.nl.
Certificate of Arrival and
Departure
14 VU.nl: upload transcript of Upload the transcript of records (list of grades) of your host university in
records Vvu.nl.
15 VU.nl: upload Certificate of Upload the Certificate of Arrival and Departure completed and signed by
Arrival and Departure your host university in VU.nl
16 Second payment If all submitted documents are received in good order via VU.nl, the
remaining part of the grant will be transferred within 4 weeks. Keep in
mind that the final amount for the mobility period shall be determined
by multiplying the number of days/months of the mobility specified on
the certificate of Arrival and Departure with the rate applicable per
day/month for your host country.
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How to fill out your Online Learning Agreement (OLA)?

Step 1: go to www.learning-agreement.eu. We advise you to do this on a computer (not in Internet Explorer,
please choose a different browser). Before you start, you need to have approval of your courses by your
examination board!

You will see this screen:

Online Learning Agreement

cring within 0 few steps

Step 2: click on LOGIN TO ACCESS YOUR LEARNING AGREEMENT. You will now see the following screen:


http://www.learning-agreement.eu/
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My account
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Step 3: Click on the button Log in with MyAcademicID. You now end up at MyAcademiclD:

- MyAcadenmicid
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Step 4: type Vrije in the search bar and click on Vrije Universiteit Amsterdam (Medicine students: please
choose Vrije Universiteit Amsterdam, not VU medisch centrum!). You will now see your personal details:

Login via SURFconext

Review your information that will be shared.

MyAcademiclD |AM Service will receive

Display Name '._,
Full Name ._‘
First name _'
Surmame _:
Email address @student.vu.nl .._‘/
Show more information ~
vur proveded Dy Vrijo Universeted Samethine mancre?

MyAcademiclD IAM Service (offered by GEANT) needs this information
to function properly (read their privacy policy)

)

R

po
1|“

SURFconext is heing used by your institution to securely send youl

QY

Information to MyAcademiciD 1AM Service (read more about

SURFconext)

Step 5: if your information is correct, click on Proceed to MyAcademiclD IAM Service.
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You will now see another screen from MyAcademiclD:

The Myboagemicih 168 Senvice i used o accezs all Erasmis mabiliby services. Sinos Mowsmn ber

2020 sl ysers are requeed {0 complele the regsirabion on fhe MyAcademiciD BB Service irorler o
coftinde
vou el heyve 0 complets he MEliwng seps

Cliok on "Proceed to register on the MyacademiclD 1AM Service”

Fill im the registration form, Ta be able o view and process yoor prenogs LA, use B emad
il o hisd ysed betorns

3. You will receive an e-mail to vesily your e-mall address.

4. Cliok an the werification Bk in that email to campleis the regisiration.

‘ Preceed to register on the MyAcademiclD 1AM Service .

Step 6: click on Proceed to register on the MyAcademiclD IAM Service service. The following screens will pop
up:

—_

'—“‘\tl"u

=~ MyAcademiclD

L

)

Login with

Vrije Universiteit Amsterdam
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Mama’

E-maill

Sooepinble Use Palic
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Accepiabls Use Policy”

—
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MyAcademiclD Registration

—

) = can't e empty!

—

C

) ll=m can't be empty!

Step 7: Your name and e-mail address are already filled out. Check the box and click on Submit.

LOGN TO ACCESS YOUR LEARNING AGREEMENT

Step 8: You will automatically be transferred to another screen. If not, go to www.learning-agreement.eu
and click on LOGIN TO ACCESS YOUR LEARNING AGREEMENT:

You now see your personal information:

Rl sl Pak s e

"whk b e

My account

Akl

i
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Step 9: fill out all missing information.
- Nationality: fill out your country of birth (e.g. Netherlands, so not Dutch).
- Field of education, please find a table with all of VU’s study programmes and the matching field of
education at the end of this document. Please choose the exact field of education that is mentioned in

this table for your study programme.

- Study cycle: type Bachelor and select Bachelor or equivalent first cycle (EQF level 6) if you are a
Bachelor’s student. Type Master and select Master or equivalent second cycle (EQF level 7) if you are a
Master’s student.

- Check the box once you’ve read the Terms and Conditions and Privacy Policy and click on Save.

Now we are going to create the actual learning agreement.

MY LEARNING AGREEMENTS MY

By Traisal & ol e

Step 11: click on Create New.
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and 11 mariie n ancthes ngher hisncen mciakiy! Thie loomail st praxifer ke gher acucaion
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rrdaration nutitetion com b e rro by e can sl bebe prace o e
with & cempelszry oo corieri 2f Herte s Eoroes unced
compeeeh imasch prajeca

Step 12: click on Semester Mobility
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You have now entered your OLA. At the top of the page, you see all the steps that need to be completed:

o

=Eugsnt Infermiaben Sl €] FealTUEA ABIEAL INENDLEMNA Propcesd Miabiing WITLE | oo s amm -]

NAaImaney NASTITAL0 P e if

The OLA starts with your information (Student Information):

Mogdamin yesr ©

ai= af bt sender * Hationaihy

Freld ol Educat i ™ Pl d of Education Coimmsent Tiudy cyde ”

Step 13: check if all the fields with a * are filled out. Click on Next.

We will now move to the Sending Institution Information.

o—©

Student informaticn Sanding insswiion Receiving Insthution Propossd Mohility Yirtual Componemnis Commmitment
irtarmation Iefarmation Frogramims

You will now see a page with details about the Sending institution (that’s VU):
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STICHTING WU =

syt et st

Lo e E i Code *

Sending Admirestrative Conlacl Person

A R E FISE D2 el

Possition

ey Graek Coordineton

e @

Step 14: fill out all the fields with a *. Please use the information from the above screenshot:
Sending Institution:

Country: Netherlands

Name: STICHTING VU
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Faculty/Department: please fill in your own faculty at VU.
Sending Responsible Person:

First name(s): Sandra

Last name(s): Wensveen

Position: Erasmus+ Grant Coordinator

Email: erasmus@vu.nl

You can leave Sending Administrative Contact Person empty. Click on Next.

We will now move to the Receiving Institution Information.

Student lnlorimetebn 5:|5-d||15| Irstieutien Ritalulig Insuiutlen Propased Mooy WVartual Coimponainls
(=T LT ]

Enforimation Ialoiaesai

Camn irbinest

You will now see a page with details about the Receiving institution (that’s your host university):

Ry ¥ SRR

L AAERSITE PAORE | PANTHEON -SOFRSONMNE =

Feceiving Resporsible Persan Recewving Administrative Contact Person

BLf mgmeE ) wik rAames

| P s i
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Step 15: fill out all the fields with a *. Some tips:

- Receiving Institution Country and Name: search for the university that you will be studying at. Make
sure you choose the right university! Most of the time, you will see the local name of the university.
When in doubt: please send an email to outgoing@vu.nl.

- Faculty/Department: please fill out the faculty where you will take the majority of the courses.

- Receiving Responsible Person Name: Look up the name of your contact person at the host university in
the e-mails that you received from your host university.

- Receiving Responsible Person Email: please fill out the e-mail address of this person (or a general e-
mail address of their international office, such as incoming@hostuni.fr). Important: double check the
e-mail address that you fill out here! The OLA will be automatically sent to this e-mail address. You
cannot change this after you’ve signed your OLA.

Click on Next.

o o o &

Student Infcrmation Semdimg Fnstitution Foceiving Institution Proposed MaobiEity Wirtual Components Comanifimenk
I tesrma £l Ifarimation P

It's time to fill out the courses (finally)!

Fanned f@t of the sobilly © Plasrea andd of the mokiling ™

[ L [ dd-rmm-§ji =

Step 16: fill out the dates of your exchange period (day, month and year)

You will now have to fill out the courses that you would like to follow at your host university and for which you
received approval of the VU examination board. You have to list these courses under Table A:

Table A - Study programme at the Receiving institution *

No Component added yet,

Add Component to Table A

Step 17: click on Add Component to Table A.

Here, you have to fill out:
- Component title at the Receiving Institution: name of the course
- Component Code: code of the course
- Number of ECTS credits
- Semester

Then click on Add Component to Table A.
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Table A - Study programme at the Beceiving institution *

wornganant o Takke A

Comporent tils at the Becsving instriution (e mdiceted i the course catpbogue)

wdologie nidique el introduciion au droit frangan
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Do this for every course. Once you’ve added all courses, you can go to the next section:

ek Bnk {0 the course catalogues at the Becewing Instiiution describing the kearming outcomes: [meb |int to the relevant info;
8 el - - L. = Lol L] TS F Wl 1 RNTINEG - u ¥ D= LRS00 = - . ¥ 1 - 18rc
! 1 - | L} ~BiL L ] T T § L) e ]
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L ¥ [ ¥ r TopE T il jt - L 3
Tl O N T LI T TR o
The men fanguage of ratnachon at the Recerrmg Insériukzn The level of lsmgusge competence *
B R H = Select 5 vmlus - E:
( i o - _I. o '. i 1 o -
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Step 18: fill out the following information:
- Web link to the course catalogue: you can leave this empty

- Main language of instruction: fill out the language in which you will take the majority of your courses.
Level of language competence: indicate your level of this language (A1 is the lowest, C2 the highest).

You will now have to fill out the courses that you would take at VU if you would stay home. You will make a
fictious minor under Table B. &

Table B - Recognition at the Sending institution *

Mo Component added yet.

Add Component to Table B

Step 19: Table B: Recognition at the Sending institution. Click on Add Component to Table B.
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Fill out the following information:
- Component title: fill out “Minor”
- Component Code: fill out “VU-MINOR”
- Number of ECTS credits: if you are a bachelor student, fill out 30 ECTS. If you are a Master’s student or
a Medicine student, fill out 24 ECTS.
- Semester: fill out the semester in which you will go on exchange (most of the time: First semester)

It should now look like this:

Table B - Recognition at the Sending institution °
T
{ emponent 1o Table B m
Cooevig vl iE 0T 31 e SEnaing INcEAubos (a6 inascated & 1ha coueme cotalagual ™
lhinar
T M LA N R T e e S R s
tammber of BLTS credits far equnelent] 1o be
Lomporent Code © recogrzed by the Sending Imstutme * semeater*
e | s Firtsemesier ofinkenA il e
e L 1 #
1l 1
Sy dnmsat erognition mmemnt
1

Scroll down and click on Next (you don’t have to fill out the two boxes with Provisions and Web link to the
course catalogue). We will now see the following step: Virtual Components:

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment

Information Information Programme

This is easy, you can skip this part and click on Next. You will now see the last part of your OLA, the signature
page, called Commitment Preliminary:
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Commitment Preliminary

y digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that thay

approne the Lesrning Agreemeant and that they will camply with

all the arrangements agraed by all parties. Sanding a

ing Institutions undertake to apply all the principies of the Erasmus Charter for Higher Egucation relatin

g 10 mobidity

Of sStudies (of the prindples agreed In the Intér-Insntuticnal Agreement far InSHtutions iocated In Partnegs Countnes) The
dene v Insl ) stugdent should also ¢co i1 10 what 5 ¢t out In the Erasmyuse gramt agreement. The

EWINg Nstitutior 1t the sducatona! components listed are in Ine wieh its course catalogue and should be
3 Dle to U ent. The Sending Institution commats to recognse all the cradeas o eguivalent uruts gamead 3t the
Recawing institution for the succassfully completed educationad components 3 to count them towards the student’s
degree. The student and the Recemng Institutan will communicate to the Sending Instauton any probiems changeas
egarding 1he Sty programme, responsibie persons anc/or study pencd

>

Clear

s 1Or review

Step 20: sign (in the box) and click on Sign and send the Online Learning Agreement to the Responsible
person at the Sending Institution for review.

You will now see an overview of your OLA:

Lending

= FErainsifeg Fetiloition
Ittt a

Craated Wiew or BEdit

STEHTRG AU UKIVERSITE PRRIS | PANTHEDHN Sined by Studant and sent ta the ue 552017 - Wlew
SORAOHME Jending HE 833
[horwminad
FDF

Hikitary

Take a deep breath! For now, you are now done with this part of the OLA process! & Please check what
happens now on the next page.
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What happens next?

1) Your OLA will be automatically sent to Sandra Wensveen, our Erasmus+ Grant Coordinator here at VU.
Please send the approval of your examination board by e-mail to erasmus@vu.nl. Sandra will only sign
your OLA if the OLA corresponds to the approval of your examination board. You will get a
confirmation by e-mail from the Erasmus Dashboard once she has signed your OLA.

2) Then your OLA will be automatically sent to your host university. You don’t have to do anything for
this. You will get an e-mail from Erasmus Dashboard once your host university has signed your OLA.

3) Once the host university has signed, your OLA is complete. It now says Signed by both coordinators.
Download the PDF version of your OLA on the dashboard:

Barmsan q Instfrhon

STICHTING Wi COPEMSAEER BUSINESS SUH0K Signed by hoth coordnenrs Thy DT 0021 - Bk

411 Chamges

Dzl il
PIF

Hitory

You will need the PDF version of your OLA to apply for your Erasmus+ scholarship in VU.nl. See next pages for
this step!
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How to apply for an Erasmus+ scholarship in vu.nl?

Step 1
Go to your dashboard on VU.nl click on Application exchange & registration internship/freemover/summer

school abroad:

] Apps and pages

My favourit

Complete registration

[ED

&‘5 Application exchange & registration

internship/freemover/summer

chool abroad

,—fﬁ’ Contact point for students Df Registration and deregistn
education

(if you don’t see this, please click on All apps)

Step 2
Now you see your Exchange overview. Here you will find Apply for a scholarship (again) (in Dutch: Vraag beurs

(opnieuw) aan). Click on Apply (in Dutch: Aanvragen).

Study or intermship abroad

2023 - 2024

B International Business Administration Registration internship / freemaover

05042024 Approved

Apply for 3 scholarship (again) -

Step 3
You will now see the following screen. Please fill out all the boxes. Make sure to select Erasmus+ Study 2023-

2025! Upload your Grant agreement and a PDF of your OLA. You need to upload the OLA under Learning agmt.
Before mobility (part 1). We only accept complete documents (with all the signatures on it).
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¢7 THE SCHOLARSHIP APPLICATION IS FOR THIS STAY ABROAD

LUISS ROME

@ PLEASE INDICATE THE PERIOD OF STUDY/INTERNSHIP ABROAD

First day of study/finternship

Last day of study/internship

Q7 SCHOLARSHIP TYPE
Which scholarship are you applying WG,—MH Study 2323_25.2D ]L -

(D UPLOAD DOCUMENTS

.
b

You have made no choice yet.
Edit your chaice

Grant agreement |

You have made no choice yet.
Edit your choice

Leaming agmt. before mobility

(D) BANKACCOUNT NUMBER

P —1

Select bank account number (if applicable) Oither. j ;‘_{ﬁ
[ -~

or enter new bank details

MName of account holder

BIC

IBAM account number

(D suBMIT REQUEST
U | declare that | have completed this application truthiully.
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The grant will be awarded on the condition that all criteria are met. 70% of the grant will be paid as an
advance. You can expect the payment within one month once all criteria are met.
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What if my courses change during mobility?

Sometimes, your courses change during your semester abroad. There are many reasons why this can happen,
such as:

- The examination board at VU disapproved a course

- There’s a timetable clash

- The course is not offered anymore

- The course is offered in a language that you don’t speak

- The course doesn’t appeal to you anymore (too hard/too easy)

If your courses change during mobility, you need to ask for approval for your new course(s) at your
examination board. Please inform the examination board about the change of courses. If you don’t do this,

then the credits obtained abroad will not be added to your VU grading list.

Once you received the approval of your examination board again, you also have to change your OLA. You can
only change your OLA if all parties have signed your first OLA!

If you want to add or delete a course, you need to take the following steps:

Go to your OLA dashboard and log in. In your dashboard, you will see your learning agreement:

Barmsan 0 Instrion

The learning agreement needs to be signed by both :r-;;-ulmd
coordinators. If it’s not signed by all parties, you
cannot change your learning agreement. Himlory

Mext
Click on Apply Changes. Then click on - at the bottom of the page, so you will see your Learning
agreement with the courses in Table A.

On the next pages you can see how you can add and delete a course.
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Adding a course

If you want to add a course, click on Add Component Final Table A2 (below your table with courses):

Final LA Table A2
Mo Component added yet.

Add Component Final Table A2

You now can add a new course:

Final LA Table A2

Camponent Finel Table 42

Componeni fdded or Delebed *

:

Daher fplesrs cpecidiad

Lomponent Code *

Numnber of ECTS redis (or eguvslent] bo e swarded by the Recemng Insdibation woon :uccesshid complebon ™

emerher ©

- Sebect g velue - =

Fill out the following information:
- For Component Added or Deleted, choose Added
- For Reason Change Added, please choose Substituting a deleted component.
- Fill out the Component Code (course code), number of ECTS and semester.

Add Component Final Table A2

- If you want to add another course, you have to click on and follow the

same steps.
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Deleting a course

If you want to delete a course, click on Add Component Final Table A2 (below your table with courses):

Final LA Table A2
Mo Component added yet.

Add Component Final Table A2

You now can delete a course:

Final LA Tahle A2

Campenest Fral Takdn A2 m

Corrpainesai doded or Diebeiad *

Fazion Changs Daated

‘ Pravomly ariecked sucriorwl comzosart a noil svelbe ot e Recerans tratutcn
By spedFiard nthes (dnr e Ciiaogus
Murmber ol B0TS crecih (o esuhalant] iz Be ssarded by thee Becerang nsitutian upos scomdul completion ®

Sarnawiur?

Laledt §ouplur

Fill out the following information:
- For Component Added or Deleted, choose Deleted
- For Reason Change Deleted, choose a reason that fits.
- Fill out the Component Code (course code), number of ECTS and semester.

Add Com t Final Table A2
- If you want to delete another course, you have to click on and follow

the same steps.
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When you’re done with deleting and adding courses, you will see the following overview. In this example, you

see one added course and one deleted course:

Final LA Table A2

Companent Final Taile 42

——)  Added course

Cormponant Adoed or Delebed *

K Tl .
Resson Changs Sdded
hbwtng & deshe JETH = |
Lomporent ke at the hecevimg sreirubon (az incicated in Ene course cakalogue) ©
i | EPaSa T, .
: cirEanent Lods ™
£ L5, &
Humber of BZTh crecits jor sgunasient) to' be swarded by the Feosiving Instrbuton up on suocesstul complelion
10
Cirmesher
[ ]

Cormponent Fral Tenle A2 m
ereanant Adoed or Daleten ﬁ Deleted course

Reszce Thange Deleted

Cornpanent Dk ot The Recaiving Ieelilution (a mndicated in e COuMe Catalogiss)

o B - Ststeay - & Cave Beced & poroach

E cradits jor aosivalant) o ba searded by tha Reccivetn Inshiuean upon sacecihil cos

Mext
Click a few times on -, until you end up at the Commitment Final part. Sign and click on the Send button.

Your OLA will now be automatically sent to Sandra Wensveen again. Once Sandra has signed, your OLA will be
automatically sent to your host university.

Important: once all parties have signed, you can download the changed OLA in your dashboard.
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Frequently asked questions

1. What scholarship amount will | receive?

The amount of your grant depends on the country you go to and the travel distance. The grant will be paid in
two instalments, 70% in September/October for the 1st semester / 70% in January/February for the 2"
semester and 30% one month after you handed in all forms you have to hand in after your return. We will only
consider complete applications in VU.nl.

Below you can see the different country groups and the amount you will receive:

Amount
.. Amount
Receiving countr per
g v month per day

Austria, Belgium, Denmark, Finland, Germany,
France, Italy, Ireland, Iceland, Luxembourg, €390 €13
Liechtenstein, Norway, Sweden

Group 1: Countries with
higher living costs

Cyprus, Czechia, Estonia, Greece,
Group 2: Countries with medium | Latvia, Malta, Portugal, Slovenia, Slovakia, Spain €330 €11
living costs

Bulgaria, Croatia, Hungary,
Lithuania, North Macedonia, Poland, Romania, €330 €11
Serbia, Turkey

Group 3: Countries with
lower living costs

You will receive a scholarship from the starting day of your exchange (including introduction) until and
including your last exams.

Travel distances Green travel - Amount Non-Green travel - Amount
Between 10 and 99 KM: 56 EUR per participant 28 EUR per participant
Between 100 and 499 KM: 285 EUR per participant 211 EUR per participant
Between 500 and 1999 KM: 417 EUR per participant 309 EUR per participant
Between 2000 and 2999 KM: 535 EUR per participant 395 EUR per participant

The travel distance Distance Calculator | Erasmus+ (europa.eu) represents the distance between the place of
origin (VU Amsterdam) and the venue (host university), whereas the amount covers the contribution to the
travel costs both to and from the venue. For the Erasmus+ students that travelled ‘green’ to their host
university there is the green travel amount. That means you travelled for example by train, bus or shared car
(carpooling).

In order to be eligible for the Green Travel amount you have to fill out the ‘Statement Green Travel’.

There will be an extra opportunity for funding (top-up) for students who are eligible for an Erasmus+
scholarship AND a supplementary grant from DUQ. The amount is €250 per month, on top of the existing
Erasmus+ scholarship. In order to be eligible for this extra top-up you need to comply with the conditions of
the Erasmus+ scholarship and have an official statement from DUO with the confirmation of being awarded
the supplementary grant for the calendar year in which you will study a semester in Europe. On your Grant
Agreement you can apply for the extra funding.

There is also an extra opportunity for an inclusion top-up in case of disability or health problems. This amount
is also €250 per month, on top of the existing Erasmus+ scholarship but can’t be combined with the ‘DUO’-top-



https://erasmus-plus.ec.europa.eu/resources-and-tools/distance-calculator

-k VVRUE International
sl Erasmus+

up grant. In order to be eligible for this extra top-up you need to comply with the conditions of the Erasmus+
scholarship and have an official statement from a health care provider or organization.

2. When will I receive the scholarship amount?

You will receive 70% of your scholarship in September/October for the 1st semester (if you handed in all of
the documents before mid-August) or 70% in January/February when you go the 2" semester on exchange
and handed in all the documents before mid-December. You will receive the remaining 30% of the scholarship
after your return, one month after you have handed in all documents.

3. What s this language test | can take?

To support you, Erasmus+ has implemented the Online Linguistic Support (OLS). As a mobility participant, you
have the opportunity to assess and improve your skills in the foreign language you will use to study, as well as
the local language(s).

It is possible to receive free online language support (language course) during your stay and make the best of
improving your language skills. You can even learn two languages in OLS. This will help you when you need to
conduct your studies in one language, but you live in a community which speaks a different language. Take the
chance to improve your skills! There is even an opportunity for live coaching via forum, tutoring sessions and
MOOCs. More information: https://academy.europa.eu/

4. |Ireceived approval from the examination board based on courses that were given last year in the
host institution. Do | have to wait for the final course list before | can complete the learning
agreement?

No, you do not have to wait. You can already fill in the approved courses on your OLA and submit it. If it
becomes apparent that courses abroad change, you state all deleted and added courses in the Changes to
learning agreement (during mobility) part of the OLA. See What if my courses change during mobility?
Don’t forget to request approval at the examination board for the new courses.

5. What is the web address of the OLA dashboard?

It's https://www.learning-agreement.eu/dashboard. https://www.learning-
agreement.eu/student/home/login.php

6. The Erasmus+ coordinator of VU has declined or not signed my OLA, what should | do?
When your OLA has been declined, you probably have made a mistake. All courses should correspond to the
approval of the examination board. You can adjust your OLA in the dashboard. If your OLA has not yet been
signed, the Erasmus team is still waiting for an email with the approval of the examination board.

7. The host university hasn’t signed my OLA, what should | do?

Please contact the host university about this.

8. The host university doesn’t want to sign my OLA, what should | do?

Please contact erasmus@vu.nl.


https://academy.europa.eu/
https://www.learning-agreement.eu/dashboard
https://www.learning-agreement.eu/student/home/login.php
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9. lalready handed in a VU Learning agreement as part of my application at the host university. Do |

have to fill in the OLA as well?

Yes. The OLA is meant for your Erasmus+ scholarship application. The Learning agreement you handed in at
the host university was only part of your application process.

Annex 1: Field of education for OLA

Study programme at VU

Field of education (ISCED code)

B Aarde, Economie en Duurzaamheid

0532 - Earth sciences

B Aardwetenschappen

0532 - Earth sciences

B Archeologie

0222 - History and archaeology

B Artificial Intelligence

0619 - Information and Communication Technologies
(ICTs), not elsewhere classified

B Bedrijfskunde

0410 - Business and administration, not further defined

B Bestuurs- en Organisatiewetenschap

0413 - Management and administration

B Bewegingswetenschappen

0915 - Therapy and rehabilitation

B Biologie

0511 - Biology

B Biomedical Sciences

0512 - Biochemistry

B Business Analytics

0613 - Software and applications development and
analysis

B Communicatie- en Informatiewetenschappen

0388 - Social sciences, journalism and information, inter-
disciplinary programmes

B Communicatiewetenschap

0321 - Journalism and reporting

B Computer Science

0613 - Software and applications development and
analysis

B Criminologie

0421 - Law

B Culturele Antropologie en
Ontwikkelingssociologie

0314 - Sociology and cultural studies

B Econometrie en Operationele Research

0311 - Economics

B Economie en Bedrijfseconomie

0413 - Management and administration

B Farmaceutische Wetenschappen

0512 - Biochemistry

B Filosofie

0223 - Philosophy and ethics

B Geneeskunde

0912 - Medicine

B Geschiedenis

0222 - History and archaeology

B Gezondheid en Leven

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

B Gezondheidswetenschappen

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

B Griekse en Latijnse Taal en Cultuur

0231 - Language acquisition

B Information Sciences

0613 - Software and applications development and
analysis

B International Business Administration

0410 - Business and administration, not further defined
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B Law in Society

0421 - Law

B Liberal Arts and Sciences (joint degree)

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

B Literatuur en Samenleving

0232 - Literature and linguistics

B Mathematics

0541 - Mathematics

B Media, Kunst, Design en Architectuur

0288 - Arts and humanities, inter-disciplinary
programmes

B Medische Natuurwetenschappen

0512 - Biochemistry

B Natuur- en Sterrenkunde (joint degree)

0533 - Physics

B Notarieel Recht

0421 - Law

B Oudheidwetenschappen

0222 - History and archaeology

B Pedagogische Wetenschappen

0313 - Psychology

B Philosophy, Politics and Economics

0288 - Arts and humanities, inter-disciplinary
programmes

B Politicologie

0312 - Political sciences and civics

B Psychologie

0313 - Psychology

B Rechtsgeleerdheid

0421 - Law

B Scheikunde (joint degree)

0531 - Chemistry

B Science, Business & Innovation

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

B Sociologie

0314 - Sociology and cultural studies

B Tandheelkunde

0911 - Dental studies

B Theologie / Theology and Religious Studies

0221 - Religion and theology

M Accounting and Control

0411 - Accounting and taxation

M Archeologie

0222 - History and archaeology

M Artificial Intelligence

0619 - Information and Communication Technologies
(ICTs), not elsewhere classified

M Beleid, Communicatie en Organisatie

0488 - Business, administration and law, inter-disciplinary
programmes

M Bestuurskunde

0413 - Management and administration

M Bioinformatics and Systems Biology (joint
degree)

0688 - Information and Communication Technologies
(ICTs), inter-disciplinary programmes

M Biomedical Sciences

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Biomedical Technology and Physics

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Biomolecular Sciences

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Business Administration

0410 - Business and administration, not further defined

M Business Analytics

0613 - Software and applications development and
analysis

M Business Data Science (research) (joint degree)

0488 - Business, administration and law, inter-disciplinary
programmes

M Cardiovascular Research (research)

0912 - Medicine

M Chemistry (joint degree)

0531 - Chemistry
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M Clinical and Developmental Psychopathology
(research)

0313 - Psychology

M Cognitive Neuropsychology (research)

0313 - Psychology

M Communicatie- & Informatiewetenschappen

0388 - Social sciences, journalism and information, inter-
disciplinary programmes

M Communicatiewetenschap

0321 - Journalism and reporting

M Computational Science (joint degree)

0613 - Software and applications development and
analysis

M Computer Science (joint degree)

0613 - Software and applications development and
analysis

M Criminologie

0421 - Law

M Culture, Organization and Management

0488 - Business, administration and law, inter-disciplinary
programmes

M Digital Business and Innovation

0488 - Business, administration and law, inter-disciplinary
programmes

M Drug Discovery and Safety

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Earth Sciences

0532 - Earth sciences

M Ecology

0532 - Earth sciences

M Econometrics and Operations Research

0311 - Economics

M Economics

0311 - Economics

M Educatie in de Mens- en
Maatschappijwetenschappen

0114 - Teacher training with subject specialization

M Educatie in de Taal- en cultuurwetenschappen

0114 - Teacher training with subject specialization

M Entrepreneurship (joint degree)

0413 - Management and administration

M Environment and Resource Management

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Erfgoedstudies

0222 - History and archaeology

M Filosofie

0223 - Philosophy and ethics

M Filosofie van Cultuur en Bestuur

0288 - Arts and humanities, inter-disciplinary
programmes

M Finance

0412 - Finance, banking and insurance

M Fiscaal Recht

0421 - Law

M Geneeskunde

0912 - Medicine

M Genes in Behaviour and Health (research)

0313 - Psychology

M Geschiedenis

0222 - History and archaeology

M Global Health (research)

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Health Sciences

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Human Movement Sciences: Sport, Exercise
and Health

0988 - Health and Welfare, inter-disciplinary programmes

M Humanities (research)

0220 - Humanities (except languages), not further
defined

M Hydrology

0532 - Earth sciences
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M Information Sciences

0613 - Software and applications development and
analysis

M International Business Law

0488 - Business, administration and law, inter-disciplinary
programmes

M International Crimes, Conflict and Criminology

0421 - Law

M Kunst- & cultuurwetenschappen

0213 - Fine Arts

M Law and Politics of International Security

0488 - Business, administration and law, inter-disciplinary
programmes

M Leraar Voorbereidend Hoger Onderwijs

0114 - Teacher training with subject specialization

M Letterkunde

0232 - Literature and linguistics

M Management, Policy Analysis and
Entrepreneurship in the Health and Life Sciences

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Marketing

0414 - Marketing and advertising

M Mathematics

0541 - Mathematics

M Musculoskeletal Physiotherapy Sciences

0915 - Therapy and rehabilitation

M Neurosciences (research)

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Notarieel Recht 0421 - Law
M Oncology 0912 - Medicine
M Ondernemingsrecht 0421 - Law

M Oudheidstudies

0288 - Arts and humanities, inter-disciplinary
programmes

M Parallel and Distributed Computer Systems

0613 - Software and applications development and
analysis

M Pedagogische Wetenschappen

0313 - Psychology

M Physics and Astronomy (joint degree)

0533 - Physics

M Political Science

0312 - Political sciences and civics

M Psychologie

0313 - Psychology

M Rechtsgeleerdheid

0421 - Law

M Science, Business and Innovation

0588 - Natural sciences, mathematics and statistics, inter-
disciplinary programmes

M Social and Cultural Anthropology

0314 - Sociology and cultural studies

M Social Psychology: Regulation of Social
Behaviour (research)

0313 - Psychology

M Societal Resilience (research)

0314 - Sociology and cultural studies

M Sociologie

0314 - Sociology and cultural studies

M Spatial, Transport and Environmental
Economics

0311 - Economics

M Taalwetenschappen

0232 - Literature and linguistics

M Tandheelkunde

0911 - Dental studies

M Theologie & Religiewetenschappen

0221 - Religion and theology

M Tinbergen Institute Master of Philosophy in
Economics (research)

0311 - Economics

M Transport and Supply Chain Management

0413 - Management and administration




