VRIJE
UNIVERSITEIT
AMSTERDAM

GRADUATE SCHOOL
OF SOCIAL SCIENCES

How to claim your dissertation remuneration
This version is from August 27, 2025

All PhD candidates who provide the University Library with a free license for non-exclusive publication
of the dissertation in electronic form, if necessary with a temporary publication embargo, are entitled
to a Dissertation Remuneration of € 500. This bonus can be used to compensate for part of the
following expenses:

e Printing and editing of the manuscript;
e Costs for renting suitable clothing for the defense;
e Reception costs.

The remuneration can also be used to cover other costs. The PhD candidate does not have to declare
the expenses to claim the remuneration.

License agreement

To apply for the reimbursement, the PhD candidate can download the ‘license agreement’ through
Hora Finita, same page where the candidate uploads the final dissertation to the library (see manual,
p. 135). The agreement will be signed by the candidate and the library. Please attach the document
when applying for the dissertation remuneration. It is not necessary to upload additional receipts.

How to claim your dissertation remuneration:
- Non-employees at Vrije Universiteit can use the reimbursement form at
https://vu.nl/en/about-vu/more-about/claims-for-non-staff-members. Make sure to
mention H/261020.003 (GS Ondersteuning) in your claim.

- PhD candidates with an employment contract need to process their expense claim through
SAP Concur. Please select the app ‘claims’ in your VU dashboard
(https://vu.nl/en/employee/declarations-and-commute-allowance/reimbursement-of-

expenses-for-internal-employees > click the blue button ‘take action now’ > ‘open self-

service’ > Expense > Create new report ). Under ‘cost object type’ select ‘(PJ) Project WBS
element’ and under ‘cost object type’ select ‘(H/261020.003) GS Ondersteuning’.

Questions?
More information about uploading your dissertation can be found on the VU library website:
https://vu.nl/en/about-vu/divisions/university-library

If you have questions about claiming your dissertation remuneration, please contact the Graduate
School: graduate.school.ssw@vu.nl
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