
 
  

 

   
 

Zo voeg je de Inclusiekalender toe aan Outlook 

Met de volgende stappen voeg je de Inclusiekalender toe aan je agenda. Let op: het is 

belangrijk dat je dit doet via je browser en niet via het programma Outlook op je 

computer! Door de Inclusiekalender via je browser toe te voegen, blijft je agenda 

automatisch geüpdatet en hoef je deze maar één keer toe te voegen. 

 

1. Ga naar outlook.office.com in je browser 

2. Login met je UvAnetID en wachtwoord 

3. Ga naar je Outlook agenda links in het menu (bij de groene pijl) 

 
4. Kies voor: Agenda toevoegen (bij de groene pijl) 

 

https://outlook.office.com/


 
  

 

   
 

5. Kies voor: abonneren via internet (bij de groene pijl) 

 

6. Plak de volgende URL in de lege ruimte (bij de groene pijl): 
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office

365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%

2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-

4058848347-510515649-1748008544-

932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7C6d

46b293df974599748008dcb78ec297%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0

%7C0%7C638587070979486839%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4

wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7

C%7C%7C&sdata=aOI57fJsDpxc%2FYmoGY7zr4%2FMjhrZ3kK7gXh52BcO2J8%

3D&reserved=0 

 
7. Geef de agenda de naam: Inclusiekalender of Inclusion Calendar 

8. Kies desgewenst voor een kleur en logo 

https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office365.com%2Fowa%2Fcalendar%2F9a2150fd1d384809bf76af5233b8f8cb%40uva.nl%2F12a4de259eb84e42b204a08a72b9b7d915368206545390544452%2FS-1-8-4058848347-510515649-1748008544-932895452%2Freachcalendar.ics&data=05%7C02%7Cm.melissen%40uva.nl%7Ce09323bef7b44429049708dcbb655d3d%7Ca0f1cacd618c4403b94576fb3d6874e5%7C0%7C0%7C638591291257841564%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=SS1uVtPTP2E0FH%2Fh%2Bh4Xw0ukMStV1RAzBY%2Fua1h4zoI%3D&reserved=0


 
  

 

   
 

9. Klik op importeren (bij de groene pijl) 

 

10. De Inclusiekalender verschijnt nu tussen je agenda's 
Online: 

 
In Outlook: 

 
 



 
  

 

   
 

11. Bonusstap: wil je niet dat de Inclusiekalender los staat van jouw agenda, maar dat ze 

samen worden weergegeven in één kalender? Ga naar ‘Weergave’ in je menubalk 

bovenin en kies dan voor de optie ‘Overlay’ (bij de groene pijl). Zo geef je eenvoudig 

meerdere agenda's tegelijkertijd weer. 

 

 

Nog vragen? 

Heb je vragen over de stappen of lukt het niet om de kalender te importeren? Neem dan 

contact op met ICTS via servicedesk-icts@uva.nl.  

Heb je vragen of feedback over de Inclusiekalender? Neem dan contact op met het CDO via 

diversity@uva.nl   

 

Lees meer over de Inclusiekalender op de A-Z lijst. 

mailto:servicedesk-icts@uva.nl
mailto:diversity@uva.nl
https://medewerker.uva.nl/bestuursstaf-gde/shared-content-secured/medewerkersites/uva-medewerkers/nl/az/diversiteit/inclusiekalender/inclusiekalender.html?origin=v1p4i9BpSueb8kHVNsHKFA

