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Area: Reading
Criterion: Compare information, ideas and opinions in different texts, including how they are conveyed

How information, ideas and opinions are conveyed

This workbook will focus on the second part of the subject content: how information, ideas and opinions are conveyed.

Another way of saying conveyed is ‘how information, ideas and opinions are put across’.

Writers use different techniques to convey information to the reader. For example:
· humour may be used to entertain the reader. 
· rhetorical questions may be used to make the reader think a certain way.
· the writer’s voice (or tone of voice) may be used to show how the writer is feeling. For example, in a letter of complaint the writer may use a frustrated or negative voice.

In your exam, you will be asked to identify how information, ideas and opinions have been put across in different texts.




Below is an example question on how information, ideas and opinions are conveyed. 

Compare two ways the information has been conveyed in Text A and Text B.
In your answer, you could consider the use of:
• vocabulary
• style of writing
• tone of voice
(2 marks)

Although the question references vocabulary, style of writing and tone of voice, these are not the only answers. There are different ways that you can answer this question: 
Writing style
Formal, informal, complex, straightforward, factual, informative and so on.
Textual devices
Facts, statistics, alliteration, rhetorical questions, emotive language, direct address and so on. 

Type of text
Magazine article, government letter, report and so on.

Writer’s voice
Positive, negative, friendly, frustrated, and so on.
How texts convey ideas, opinions, and information




Vocabulary
Positive or negative, complex or simple and so on.
Organisational features
Bullet points, subheadings, textboxes, headlines or numbered lists and so on.


When answering a question about how information is conveyed, choose a topic from those listed above that you are more confident with.











Read Text A below.

How has the writer conveyed the information to the reader in Text A?
Heading 

Text A
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Example answers

Organisational features
The information has been conveyed using a headline to grab the reader’s attention.

Textual devices
The information has been conveyed using statistics to emphasise the points being made in the text. 

Style of writing
The information has been conveyed using a formal style due to the important and serious nature of the topic.

Writer’s voice
The information has been conveyed using a negative voice to outline the serious consequences of not following a healthy lifestyle.




Question 1

How has the writer conveyed the information to the reader in Text B?

Using the options below, label the text with how the information has been conveyed. 

Options:

           Direct address         Bullet points        Informal style       Positive voice         
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Question 2

Choose one of the above options to complete this statement.

In Text A, information has been conveyed using statistics to emphasise the points being made in the text. 
However, in Text B, information has been conveyed using _______________ to talk directly to the reader and draw them in.



Example answers

Let’s look at how we can use the information as an answer to the exam question.

Compare two ways the information has been conveyed in Text A and Text B.
In your answer, you could consider the use of:
• vocabulary
• style of writing
• tone of voice
(2 marks)
Compare how the information has been conveyed in Text A and Text B.

Comparison 1: 
The information in Text A has been conveyed using statistics to emphasise the points being made in the text. 
In Text B, the information has been conveyed using second person pronouns (direct address) to talk directly to the reader. This draws the reader in and makes them take more notice of the advice being given.











Comparison 2:
Text A is formal. However, Text B uses an informal style to encourage people to keep healthy. 





Remember to read both texts very carefully.
Identify specific words and phrases in the text and make a comparison. If one text were to use first person perspective, does the second text also do this, or does it use second (or third) person perspective instead?


Exam tips on how information, ideas and opinions are conveyed

· Make it clear which text you are referring to (for example, Text A and Text B)
· You can refer to ‘both texts’ if you are giving a similarity (for example, both texts use a formal style)
· Make sure the information you are comparing is about the same topic
· Give two different similarities and/or differences
· Compare how the information has been conveyed in each text: consider the use of textual devices, writing style, writer’s voice, vocabulary or organisational features
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Exam practice 1

Compare two ways the information has been conveyed in Text C and Text D.
In your answer, you could consider the use of:
• vocabulary
• style of writing
• tone of voice
(2 marks)

	







Answers

How information, ideas and opinions are conveyed
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Direct address

Informal style






Bullet points

Positive voice



Question 2

In text A, information has been conveyed using statistics to emphasise the points being made in the text. 
However, in Text B, information has been conveyed using direct address to talk directly to the reader and draw them in.

Exam practice 1

Learners will receive 1 mark for each correct comparison of how ideas and opinions have been conveyed. Please note that there may be other answers that are not stated below.
Example answers include:
· Text C is formal, whereas Text D is informal
· Text C includes facts/factual statements, whereas Text D includes opinions with facts to support their arguments


Your functional skills exam 

Your functional skills exams will consist of 2 papers.
These papers will take place over the following time periods:

· Reading – 60 minutes 
· Writing – 60 minutes

Further information on the format that your test will take can be obtained from your training provider. 


Hints and tips 

· Find out what format your exam will be in. It may be paper based 
or on-screen. 
· Plan what you are going to revise in advance. Don’t leave it until the last minute.
· Do as many past papers as you can so you are prepared for the day. If possible, try to complete the past papers following the same format as the actual exam.
· Find a quiet place to study and revise. It helps to sit at a table or a desk, don’t revise in bed.
· Don’t stay up all night revising the night before your exam. It’s important to have a good rest so you feel refreshed and ready to go.
· Read the question 3 times. The first time to ensure you understand what is being asked, the second time to get an understanding of what you need to do, and a third time to figure out exactly what maths techniques you should be applying. 
· If you are struggling with a question, skip it and come back to it later. Try not to sit getting worked up about a difficult question, it will only waste exam time. Move on and come back to it after you have answered the other questions. 
· Take note of the number of marks available. This will give you an indication of how much working out you must show. For example, 1 mark will need an answer only and more marks will need you to show your working out.  
· When you’ve finished the exam, go back and check your answers. If you still have time remaining, use it to check your answers and when you have checked your answers check them again. 
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Shocking new study finds 30% of adults are obese!

A recent study completed by Highfield University has reported that 30% of
adults living in the UK are medically obese.

The NHS recommends, in order to lead a healthy lifestyle, that adults
should eat a minimum of five different fruits and vegetables a day. People
should also aim to complete around 30 minutes of exercise every day,
including some strength workouts too to keep a good level of fitness and to
improve heart health.

Concerned doctors have published a warning that if habits do not change,
these people are at a much higher risk of severe health issues such as heart
disease, diabetes and even cancer. If a member of the public is concerned
about their weight, they should seek advice from their local GP.
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Keeping Healthy

Your heart is the most important muscle in your body.
You need to keep it healthy!

Here are some TOP TIPS to keep your heart healthy

and strong:

- Keep active by taking part in sports and exercise.
Maybe try something new to keep things interesting!

- Ditch the junk and eat fruit and vegetables instead.
Gut health matters too, you know!

- Leave the car at home and get some extra steps in.
This one helps the environment too!
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COURSES

Engineering Diploma Level 2

Want to study at a high-achieving college with excellent success rates for engineering
qualifications?

Q‘A Places are still available!

Course overview

This is a full-time, 2-year course delivered over 20 hours a week (Monday to Friday). The course is taught using a
mixture of classroom delivery and practical tasks, which are carried out in our state-of-the-art workshop.

Whoiisitfor?

This course is aimed at people considering a career in the industry. During the course you will study electrical and
mechanical engineering. If you then progress to the Level 3 Engineering Diploma, you will choose to specialise in one of
these areas.

Entry requirements
4 GCSEs at grade C or above (including maths and science) or equivalent.

Initial assessment
All applicants will take an initial assessment in maths and English and must attend an individual interview to
determine their suitability for the course.

Student life

When you sign up for the course you will be welcomed into college life with its many benefits. Joining our college

will allow you to access our state-of-the-art facilities, receive quality teaching and have the opportunity to grow in
self-esteem and confidence. Our on-site students’ union is available to offer pastoral support, including advice on
how to access loans or grants, plus there are a whole range of clubs and activities for you to get involved in. Student
union membership also enables you to get fantastic discounts at a variety of stores, events and attractions nationwide.
Most of our learners say the college offers a fantastic social life.

Employer links

During the second year of study, you will undertake 2 six-week work placements, which will give you hands-on
experience of the industry. Over the years we have forged strong links with local employers. You will not get paid
while you study, but our placement strategy has proved instrumental in securing employment for some of our learners
on completing the course. For others, it has fuelled their career aspirations and provided motivation. We have a fully
qualified team of careers advisers on-site to help you decide on the next steps after completing the course.

Choose one of our engineering courses today. You will be well supported along the way.
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Helen:
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Hiya! Have you been to college today John?
Hi Karen, yep, | love it.

Idon’t know how you do it. There’s no way | could spend all day in a classroom being talked
at. How boring! &

It’s not like that really. Thh, it’s really good fun. You learn the theory in the classroom
and then go into the workshop where we carry out the task in a real-life setting. It’s
fab. Today I did some welding. It was awesome!

Did you? Wow, that’s great. | love my job though. | know I only earn an apprenticeship
wage but by the time I’ve finished next year I'll be qualified and my employer says that
they’ll take me on, so I'll get a raise. I'm really pleased.

So how does that work then? You work full-time, study and get paid?

Yeah. It’s not a high wage at the minute but the experience is going to be so worth it.
Plus, | get benefits such as holiday pay and security through having a contract. It really
is like already being in a full-time position.

Hi guys, how’s it going?
Hi Helen, all good thanks.
Hi Helen. How are you? Just in from work?

Yeah, but I'm fed up to be honest. | really wish I'd gone back to college to do some other
training. This is just a dead-end post for me. I'm going to have to do something about it.

Well, college is great Helen. | can thoroughly recommend it. h

Yeah, if you want to have no money for 2 years! LOL See if you can get an apprenticeship
like me Helen. You get paid while you learn.

It’s not a very high wage though.

It’s better than not working and it’s definitely better than having no income. In 18 months
I'll be fully qualified! 1f 1 do ok | can even go on and progress to study at a higher level. For
me it’s a ‘win-win’ situation.

They both sound interesting. | think I'll have to get some advice and check both options out.
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