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Time

Venue

Requirements

Attendees

On-programme 
learning

12 months 
minimum 

Fail/Pass or 
Distinction

Quality assurance 
& grading

ESFA 
certification
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4-month EPA window (typical)

12 weeks 

Can be completed in any order

• L2 maths & English 
(optional for 19+, 
please see funding 
rules)

• 500-word project 
brief

• Apprentices on 
Transport Option: 
Level 3 Certificate of 
Professional 
Competence for 
Transport Managers 
(Road Haulage) or 
Ministry of Defence 
Junior Transport 
Operator Level 3

• Employer policies 
and procedures

Call the scheduling team  
on 01302 363 277 

Gateway and 
scheduling

Project report with 
presentation and  

questioning 

4000-word project 
report, (+/- 10%) 
plus 15-minute 
presentation 
and 25-minute 
questioning  
(+/- 10%)

Business currently 
operating in

Highlight 
opportunity/
challenge/idea 
to improve  
business 

End-point 
assessor, 
apprentice

Interview  

45 minutes 
(+/- 10%) 

Remote or 
face-to-face 
in a suitable 
environment 
under exam 
conditions

PC/laptop, 
Wi-Fi, 
(if remote)

End-point 
assessor, 
apprentice 

Multiple-choice test

60 minutes

Any room 
under exam 
conditions 
or remotely 
invigilated 
using Proctor 
software

PC/laptop/ 
Wi-Fi if 
remotely 
invigilated

Invigilator, 
apprentice


